CHARNOCK RICHARD PARISH COUNCIL
Code of Practice for Dealing with Tenders

By Charnock Richard Parish Council

1. A formal list of contractors will be drawn up, and kept on file, either by recommendation or following the insertion of an advertisement in the Chronicle and Parish Council Notice Boards requesting interested parties to forward details of their desire to be included on the formal list of tenderers together with full details of the services they are able to provide.  Such list to form the basis of future tenders.

2. The tender process will comprise the following steps:

a) The Council will choose to either display a public notice of intention to place a contract in the Notice Boards or, contact contractors from the formal list held by the Council, dependant upon the extent of the work and the anticipated costs involved.

b) A specification of the goods, materials, services and execution of works shall be compiled by the Council.

c) The Clerk will invite tenders which must be received in a sealed plain envelope, marked ‘Tender’, delivered to the Clerk by a stated date.

d) Tenders submitted are to be opened, after the stated closing date, either during a Council Meeting or, by the Clerk and at least one member of the Council who will report to the Council Meeting, dependant upon the Councils wishes.  (Councillors will of course be bound by the Code of Conduct with regard to Confidentiality which all Councillors have signed).

e) Tender will be assessed and the Council will decide whether to accept one of the tenders received or, to re-advertise.

f) The Council is not bound to accept the lowest tender, estimate or quote however, in accordance with Section 4 (c) of Schedule 1, Accounts and Financial Arrangements, of Charnock Richard Parish Council Standing Orders:- “the “best price” shall pertain where practicable”, unless the Parish Council deem it appropriate not to do so.

3. Despite the aforementioned provisions the Parish Council will continue to appreciate the actions of individual Councillors who obtain information on projects in the initial stages.

4. Councillors who wish to manage a project will not be prevented from doing so provided regular updates on progress are reported to the Parish Council.  It must be stated however, that Councillors wishing to undertake project management must not make any decisions without first notifying the Chairman and Proper Officer (The Clerk) of the Council, who will determine whether the decision must be made as an emergency for ratification by the Parish Council at their next Meeting or, whether it can wait until the next Parish Council Meeting.
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