
Annual Governance and Accountability Return 2019120 Part 3

To be completed by Local Councils, lnterna! Drainage Boards and
other Smaller Authorities*:. where the higher of gross income or gross expenditure exceeded 825,000

but did not exceed f,6.5 million; or. where the higher of gross income or gross expenditure was f25,000
or less but that:. are unable to certify themselves as exempt (fee payable); or. have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019120
1. Every smaller authority in England that either received gross incpme or incuned gross expenditure

exceeding €25,000 must complete Part 3 of the Annual Governance and Accountability Retum at
the end of each financial year in accordan e vllrlh Proper Practices.

2. The Annual Governance and Accountability Retum is made up of three parts, pages 3 to 6:
. The Annual lnternal Audit Report is completed by the authority's intemal auditor.
. Sections 1 and 2 are to be completed and approved by the authority.
. Section 3 is completed by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020.

4. An authority with either gross income or gross expenditure exceeding €25,000 or an authority with
neither income nor expenditure exceeding t25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must retum to the extemal auditor by email or post (not both) no
later than 30 June 2020. Reminder letters will incur a charge of€40 +VAT:
. the Annual Governance and Accountability Retum Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2020
' an e_xplanation of any signilicant year on year variances in the accounting statements
' notiflcation of the commencement date of the period for the exercise of public rights
. Annual lnternal Audit Report 2019/20

Unless requested, do not send any additional documents to your extemal auditor. Your extemal auditor will
ask for any addilional documents needed.
Once the extemal auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section'|, Section 2 and Section 3 - Extemll Auditor Report
and Certificate will be retumed to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2020 authorities must publish:
' Notice of the perod for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;. Section 1-Annual Governance Statement 20i9120, approved and signed, page4. Section 2 -Accounting Statements 2019120, approved and signed, pige S -

Not later than 30 September 2020 authorities must publish:. Notice of conclusion of audit. Section 3 - External Auditor Report and Certificate
' Sections I and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lntemalAudit Report, page 3.-

The Annu6l GoYomance and Accountability Retum conslihJtes th€ annual letum rDfeBd to in the Accounb and Audit Regulalions 201 5.
Throughoi, the ri/o.ds 'e)d€ naladlto/ ha\e the satne anealing as &e uDrds tocal audibr'in lhe Accounb and Ardit Requhfu.rs 201S.

'for a camplete list of bodies that may be smaller authoities refer to schedule 2 to the Local Audit and Accountabitity Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019120
' The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Govemance and

Accountability Relwn. Proper Pracfices are found in the Pructitioners' Guide* which is updated ftom time to time
and contains eveMhing needed to prepare successfully for the financial year-end and the subsequent work by
the extemal auditor.

' Make sure that the Annual Govemance and Accountability Retum is complete (no highlighted boxes lefl empty),
and is properly signed and dated. Where amendments are made by the authority to tne AOAR afler it hi6
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public righls. lf the AGAR contains unapproved or unexplained amendments, it may
be retumed and additional costs will be incurred.

' The authority should receive and note the annual intemal audit report if possible before approving the annual
govemance statement and the accounts.

' Use the checklist provided below to review the Annual Govemance and Accountability Retum for completeness
before retuming it to the extemal auditor by email or post (not both) no later than 30 june 2020.

' Do not send the extemal auditor any information not specifically requested. However, you must inform your
axtemal auditor about any changa of Cl6rk, Responsible Financial OIficer or Chiirman, and provide
relevant email addresses and telephone numberc.

' Make sure that the copy of the bank reconciliation to be sent to your extemal auditor with the Annual Govemance
and Accountability Retum covers all the bank accounts. lf the authority holds any short-term investments, note their
value on the bank reconciliation. The extemal auditor must be able to agree thebank reconciliation to Box 8 on the
accounting statements (Sec'tion 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the p'actitioners' Guide..

' Explain fully signilicant variances in the accounting statements on page 5. Do not lust send a copy of the detailed
accounting records instead ofthis explanation. The extemal auditor wbnts to know that you underitand the reasons
for all variances. lnclude complete numerical and nanative analysis to suppod the full viriance.

' lf the extemal auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, addilional costs may be incuned.

' llake_sule^ !h_a-! 
the accounting statements add up and that the balance canied forward from the previous year

(Box 7 of 2019) equals the balance brought fonrard in the cunent year (Box 1 ol ZO2O).

' The Responsible Financial fficer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 conlecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must i-nclude a common inspection
period - during which the accounts and accounting records of all smaller authorities must be available for public
inspection - of the first ten working days of July.

' The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the extemal auditor before
1 July 2020.

'Gove',.nce and Accountebltlty lor Sm.tler Auahorlfros tn Engtand - a PractltioneB, culde to prcper prac ces,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk

Have all highlighted boxes have been completed?All sections

Has all additional information requested, including the dates set for the perlod
tor the exercise of public rights, been provided for the extemal auditor?

lntemal Audit Report Have allhighlighted boxes been cornpleted bythe int€.nalauditorard explanatims prorided?

Section 1 For any statement to which the response is 'no', has an e)(planatjon been published?

^l/AHas the authority's approval of the accounting statements been contirmed by
the signature of the Chairman of the approval meeting? r-/
Has an explanation of significant variations from last year to this year been published?

Has the bank reconciliation as at 3l March 2O2O been reconciled to Box g?

Section 2

Has an explanation of any difierence between Box 7 and Box I been provided?

^l/ASections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounling statements unless requested N)n

Annual Govemance and Accountability Retum 2019120 pan3
Local Councils, lntemal Drainage Boaids and other Smaller Aulhorities.

Page 2 of 6

Completion checklist -'No' answers mean you may not have met requirements Yes No



Annual lnternal Audit Report 2019120

(s1e R.xlocr f?tcnn sp Pneis n GuJ ctt-
This authority's intemal auditor, acting independently and on the basis of an assessment of risk,

carried out a selective assessment of compliance with relevant procedures and controls to be in

operation during the financial year ended 31 March2O2O.

The internal audit for 2O19l2O has been canied out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the intemal audit

conilusions are summarised in this table. Set out below are the objectives of intemal control

and alongside are the intemal audit conclusions on whether, in all significant respects, the control

objectivei were being achieved throughout the financial year to a standard adequate to meet the

needs of this authoritY.

For any other risk areas identified by this authority adequate controb eisted (list any olher risk areas on separate sheets if needed)'

Date(s) intemal audit undertaken

o-7'loxlOoac}
Signature of person who

caried outthe intemal audit

Name of person who canied out the intemal audit

t{,eRca6s-t S'Ta;qf7

Date o-7)o8 )zozo
*lf the response is 'no' you must include a note lo state the implications and action being taken to address any weakness in mnt'ol

identilied (add separate sheets if needed).

*,Note: lf the response is 'not covered' please state when lhe most recent intemal audit work was done in this area and when it is

nexl planned, or, if coverage is not required, the annual intemal audit report must explain why not (add separ-ate sheets if needed)'

Appropri th anciafinrouth h utoro yeat.hS beenave sn record keptdyaccou p peate tingA.

for.VAT

alre SU bypportedwithied its paymentscomThB. AUiS plthodty
ntedaccoua ateldaniture aS vppropriprovedpexpend

C. This authority assessed the signmcant risks to achieving its obiec{ives an

of arrangements to manage these

d reviewed the adequacy

rCSSb againstadn uate rogpultedres a processfromu rement udgetaryeqratesorTheD. reqprecept
anditored SEryESremon appropriate.bu et sthe regularlydg

E. Expected income was fully received, based on conect pric€s' propedy recorded and Promptly

banked: and VAT was appropriately accounted for

F. Petty cash payments were properly supported by receipts, all petty

roved and VAT appropriately accounted for
cash expenditure was

app

G. Salaries to employees and allowances to members were paid in accordance with this authority's

approvals, and PAYE and Nl requi remenls were properly applied

H. Assel and investments registers were complete maintainedand accurate and

properlywerentU clrecon iationsbank-end accoPeriod ac nd yeat

J. Accounting statements prepared during the year were prepared on

(receipts and payments or income and expenditure), agreed to the

adequate audit trail from underlying records and where appropdate

the @nect accounling basis
cash book, supported bY an
debtors and creditoB were

K. lF the authority certified itself as exempt from a limited assura

exemption criteria and coneclly declared itself exempt. (/f the
nce review in 20'18/19, it met the
authotity had a limited assurance

review of its 2018/19 AGAR lick "not covered")

L. The authority has demonstraled that during summer 2019 it corectly p
of public rights as required by the Accounts and Audit Regulatons.

rovided for the exercise

No I

Agreed? Please choose
one of lhe following

Not
covered"

M. (For local councils only)
Trust funds (including charitable) - The council met ils responsibilities as a trustee. GII

No lNo{ apdicabbYes I
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Yes

lnternal control objective

rnvotces,financial regulations,
was

canied out.t.

recorded.



Section 1 - Annual Governance Statement 2019120

We acknowledge as the members of:

(nnBNo.* R.tcuRRo P,o*,"n Crs r'l ctl
our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, wath

respect to the Accounting Statements for the year ended 31 March 2020, that:

*Please provide explanations to the extemal auditor on a separate sheet for each 'No' response and describe how the
authority will address the weaknesses identified. These sheets must be published wilh theAnnual Govemance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

os,/oz) wo
and recorded as minute reference:

MINUTE

Signed by the Chairman
approval was given:

of the meeting where

Chairman

Clerk

qher information required by the Transparency codes (not part ofAnnual Govemance statement)
Authority web address

t^) hrr^:: - eFrcr rnoc-k.t.l^rad pon =b <o ulocrj . .-,.-sTt 
-

I . We have put in place anangements for efiective fnancial
management duaing the year, and fo. the preparation of
the acaounting statements. _/

prcparad its ac{;ounw statements in aciotdan@
with the Accounts and Audit Regulations.

2, We maintained an adequate system of intemal confol
including measures designed to prevent and deted haud
and conuption and reviewed its efiectiveness-

3. We took all reasonable steps to assure oursetues
that there are no malteE of actual or potential
non-compliance with laws, regulations and Proper
Praclicos that could have a signmcant fnancial efed
on the ability of this aulhority to conducl its
busihoss or manage its finances.

lr/

has oDly done what it has the legal power to do dnd has
complied wilh P@per Practices in doing so.

il. We provided p.oper opportunity dudng the year for
the exercise ot electors' rights in accordance with the
requirements of the A6,ounts and Audit Regulations.

duting tlrc yeat gave allpersons irfelesled the oppo unily to

5. We canied out an assessment of the risks facing this
authority ahd took appropriale sleps to manage those
risks, including the introduction of intemal controls and/or
extemal insurance @ver where required.

cotlsidered and documented the frnancial aN olher rrsks it
lacas and doaft wilh lhem proprly.

6. We maihtained throughout the year an adequate and
effective system o, intemal audit of the accounting
records and contlol syslems.

ananged for a comrytent person, itfrependent ol the financial
@nl[e/s and procedures, to give an objactit€ view on wlEthet
intemal @nttols meet the needs ot this smallor authotity.

7. We took appropriate action on all matters raised
in reports from intemal and extemal audit. ,/

8. We considered whether ahy litigaton, liabilities or
commitments, evehts oI lransactions. occurring either
during or afrer the year-ehd, have a financialimpad or
this authority and, where appropriate, have included them
in the accounting sl,atements.

disdosed evetything it shot- d have about its business actvity
dutitg tll€ y6ar inclding events taking plac€ aftor the year
eN il Elevant.

9. (For local councils only) Trust funds induding
charitable. ln our capadty as lhe sole managing
kustee we discharyed our accountability
responsibilities for the fu nd(syass€ts, including
linancial reporting and, if required, indeperdent
examinalion or audil.

,,as ,tEl arl of is .eqpoasibiritigs wlErc, ds a bady
cot@ete, it is a sole managing trustee of a local
ttus/ or trusts.

Annual Govemance and Accountability Retum 20.19/20 part 3
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Agrced
'Yes'fieans that lhis authority:

made poper ad"ngements aN acccpted Esponsibility
fot saleguading he public noney and Esources in
its charge.

_/

res@nded to mattars brought ta its attention by intemal ahd
extemdl audit.

Yes No N/A



Section 2 - Accounting Statements 2019/20 for

CunRntocr QicnAR-o Pnp.iSu Coo^!c)L

1. Balances brought
fon rard 92,t1]6 26 p9+

Total balances and reseruas at the beginning of the year
as recoded in the financial recotds- Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and
Levies 27, b55 71, )55

Total amount ot precept (or for lDBs .a,tes and levies)
received or receivable in the year. Exclude any grants
received.

+,3tc+ t7) 53o
Total in@me or receipts as recorded rh tho cashbook less
the precept or rates/levies rcceived (line 2). lnclude any
grants received.

4. (-) Staff costs

8,-73b 9,3(-j^8

Total expenditure or payments made ta and on behaff
of all employeos. lncludo gross salaies and wages,
employers Nl contribulions, employeE pension
contibt-ttions, gmtuities and seve,"a,ncc paynents-

5. C) Loan interesucapital
repayments rJrL

^l)L

Total expenditure or payments of capital and intercst
made dudng the year on the authoity's bonowings (if any)

95,1,)9 2,2,933
Total expendilure or payments as recorded in the cash-
book ,ess staf costs (line 4) and loan interesucapital
repayments (line 5).

7. (=) Balances canied
fonr,lard 20, 09+ 3+,518

Total balances and reseves at the end of the year. Must
equal (1+2+3) - (4+5+6L

]1 March
2019

€

l1 I\,4arcl

2020
I

Please round allfigures to nearest t1 Do tiot leave any
boxes blank and repoft E0 or Nil balances All figures must
agree to ut)derlying linancal records

8. Total value of cash and
short term investments 2(],@+ 3//-,538

The sum of all cunent and deposit bank acrounts, cash
holdings and shod tem investments held as at 31 March -
To agre€ with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets 99,917 lo) ) 1t3

The value of all the propeiy the adhotity owns - it is made
up of all its fixed assets and long term inyestments as a,
31 March.

'10. Total bonowings
N)A

^l)A
Ihe outstanding capital balance as at 31 March ot all loans
from third pafiies (induding PWLB).

The Council, as a body corporate. acts as so/e lrrstee for
and is responsible for managing Trust funds or assels.

'll. (For Local Councils Only) Disclosure note
re Trust funds (induding charitable)

,-/

Yes

I certify that for the year ended 31 March 2O2O the Accounting
Statements in this Annual Govemance and Accountability
Retum have been prepared on either a receipts and paynents
or income and expenditure basis following the guidance in
Govemance and Accountability for Smaller Authorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.
Signed by Responsible Financial Officer before being
presented to the authority for approval

3 z' -a,et
aa/az/zo2-a

I confirm that these Accounting Statements were
approved by this authority on this date:

na/oz /z_ozo
as recorded in minute reference:

tY t rlorE z7
Signed by Chairman of the ng where the Accounting
Statements were a

Date
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Year ending Notes and guidance

3. (+) Total other receipts

6. C) All other payrnents

No

N.B. The figures in the accounting statements above do
not include any Trust transactions.



Section 3 - External Auditor Report and Certificale 2019120

ln respect of

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its tinancial management is adequate and effective and that
it has a sound system of intemal control. The authority prepares an Annual Govemance and Accountability
Return in accordance with Proper Practices which:
. summarises the accounting records for the year ended 31 March 2O2O; and
' confirms and provides assuranc€ on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Govemance and Accountability Retum in accordance
with guidance issued by the NationalAudit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Ourwork does not mnstitute an audit canied out in accordance with lntemational Standards
on Auditing (UK & lreland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report2019120
(Except for the matters reported below)* on the basis of our review of Sections I and 2 of the Annual covemance and Accounlability Retum, in
our opinion the informatioh in Sections 1 and 2 of the Annual Govemance and Accountability Retum is in accordance with Proper Prac{ices and
no other matters have come to our atlention giving cause for con@m that relevant legislation and regulatory requirements have not been met.
('delete as approp.iate).

(continue on a separate sheet if required)

Other matters not affecling our opinion which we draw to the attention ot the authodty:

(continue on a separate sheet if required)

3 External auditor certificate 2019120
We certifo/do not certifif that we have completed our review of Seciions 1 and 2 of the Annual Govemance and
Accountability Retum, and disctarged our responsibilities under the Local Audit and Accountability Act 2014, tor
the year ended 31 March 2020.

o not on

Extemal Auditor Name

ExternalAuditor Signature Date

'Note: lhe NAo issued guidance applicable to axlemal auditors'work on limiled assurance raviews in Auditor
Guidance Note AGN/02. TheAGN is available from lhe NAO website (www_nao.org.uk)
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